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2 Checklist for Leaving Hall 

 

Checklist for leaving Kingswear Village Hall  

Fire Exit Doors – make sure secure from 
exterior access  

 
Main Hall  

 
Stage  

 
Stage Passage  

Kitchen door  
 

Locked  

Windows – Closed and locked  

 
Main Hall  

 
Lower Hall 

 
Kitchen  

 
Others  

Lights – all off (excluding emergency lighting) 

 
Main Hall  

 
Stage  

 
Lower Hall  

 
Kitchen  

Toilets – Front Toilets – off Hall  
 

 
Electrical cupboard  

 
Exterior  

Water taps – all turned off   
Kitchen  

Toilets – Front Toilets – off Hall  
 

Bins – emptied with no food/drink left overnight  
  

All switches in off position  Kitchen 

Main entrance - doors locked and checked  
  

Keep Tidy, sweep floors, leave as found. 

Thank you 

 
 


